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MyuuunnaabHoe GiokeTHoe 00meodpazoBaTeIbHOE YUpeKRIeHne
cpeausisn obmeobpasosarenpnan mrona Ne 27
noceaka Komcomoaen mynnuunanasnoro obpasosanus Eiickuii paiton

«[TPUHATO»
Ha IIAHEPHOM COBEIAHHH
13.04.2015 .

o

MNOJIOKEHHE

0 3aUIHTE NEPCOHATbHBIX JAHHBIX PA0OTHHKOB H 00y4YalomHXCS
MBOY COIL Ne 27 n. Komcomoaen MO Eiickuii paiion

2015,



Hacrosimiee IlonoskeHue o 3amuTe MEpPCOHANbHBIX JaHHBIX PAOOTHUKOB H
obOyuaromuxcs (gaynee — [lomoskeHune) pazpaboTaHo ¢ 1EJbIO 3aUThl HHPOPMaIIUH,
OTHOCAIIEHCS K JUYHOCTH U JIMYHOM >KM3HU paOOTHUKOB M oOyuaromuxcsi MbOY
COMHI Ne 27 n. Komcomoneny MO Eiickuii paiton (nanee — [llkosna), B COOTBETCTBUU
c nyHktoM | crateu 23, cratheir 24 Kouctutrynmuu Poccuiickoit depepanuu,
I'maBoii 14 TpynoBoro koaekca Poccuiickoit @enepamu u DenepaibHbIMUA
3akoHamu OT 27 utong 2006 roga Ne 149-d3 «O6 urdopmanuu, THPOPMALMOHHBIX
TEXHOJIOTHSAX U 0 3amute nHpopMmammm», ot 27 utons 2006 roma Ne 152-03 «O
MIEPCOHAITBHBIX JTAHHBIX» U WHBIMA HOPMAaTUBHO-TIPABOBBIMH aKTaMH, OT 29 nexadps
2012 roma Ne 273-®3 «O06 o6pazoBanuu B Poccutickoit deneparmy.

1. O01ue MoI0KeHUs

1.1. TlepconanpHble mgaHHBIE — J00as uHQOpMaIUs, OTHOCAIIAsACA K
OTIpENICIEHHOMY WJIM ONpENeIsieMOMY Ha OCHOBAaHUU TakoW wuHoOpMaIu
¢dbuznyeckomy JHIy (CyOBEKTYy NEpPCOHAIBHBIX JaHHBIX), B TOM YHUCJIE €ro
dbamuus, UuMs, OTYECTBO, TOJ, MECSI], ]aTa U MECTO POXKIICHHUS, aJipec, CeMeHHOe,
CoIlMaJIbHOE, MMYIIECTBEHHOE TMOJIOKEHHE, 00pa3zoBaHue, mnpodeccus, T0XOMAbI,

npyrast uHpopmarus.

1.2. TlepconasibHble JaHHBIE paOOTHMKA — HHPOpMaLUd, HEOOXoauMmas
paboTOAATEIIO B CBSI3U C TPYIOBBIMU OTHOIICHHUSMHU M Kacarouasicss KOHKPETHOTO
paboTHHKA.

[lepconanbHble JaHHBIE OOyUaromuxcsa — uHpopMmanus, Heooxoaumas [llkone
B CBS3M C OTHOIICHWSIMH, BO3HHKAIOIIUMHU MEXIY OOYy4YalomUMCs, €ro
ponuTensiMu (3aKOHHBIMU TipeactaButenssmMu) u Llkonoit.

1.3. OOpaboTka TiepCOHATBHBIX MJaHHBIX — JIEWCTBHUS (OmNEpamuu) C
MEePCOHANILHBIMU JTaHHBIMU, BKJIOYass cOOp, CHCTEMaTH3allUi0, HAKOIUICHUE,
XpaHEeHHe, YTOYHEHUE (oOHOBIIEHHE, U3MEHEHHE), M CIIOJIb30BaHUE,

pacripocTpaHeHue (B TOM 4HCIE Mepeaady), oOe3nuuuBaHue, OJIOKHPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JJAHHBIX.

PacnpocTtpanenune mnepcoHaIbHBIX JaHHBIX — JEWCTBUS, HAMpaBJICHHBIE Ha
nepeayy TMepCOHANIbHBIX JIaHHBIX OMNpeAeN€HHOMY Kpyry Jmi (mepenaya
MEePCOHAIBHBIX JIAHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMU
HEOTPAHUYEHHOTO Kpyra Jull, B TOM 4HCJIe OOHApOJOBaHUE TMEPCOHATBHBIX
JAHHBIX B CPEJCTBaX MAacCOBOM MH(MOpMAaIMM, pa3MeIleHHe B WH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETAX WJIHM MPEJOCTABICHUE JOCTYIA K MEPCOHAIbHBIM
JTAaHHBIM KaKMM-JINOO MHBIM CITOCOOOM.

Hcnonb3oBaHWEe TEPCOHANBHBIX JaHHBIX — JIEMCTBUS  (Omepamuu) ¢
MePCOHAIBHBIMUA JJAHHBIMHU, COBEpIIIAEMbIC OIEPATOPOM B IIEJSIX IPUHATHUA
PCLIEHU WM COBEPIICHUS WHBIX JICMCTBUM, ITOPOXKIAIOMMNX FOPUIUYECKUE
MOCJICJICTBUSI B OTHOIICHUH CYyOBEKTa TMEPCOHATBHBIX JAHHBIX WIH APYTHX JIUIL
MO0 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOObI CyObEeKTa MEPCOHATBHBIX
JTAHHBIX WJIM APYTHUX JIUII.
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OOwenocTynHbIE  NEPCOHAJIbHBIE JJAHHbIE — IE€PCOHAJbHBIE JAHHBIE,
JOCTYIl HEOIPAaHWYEHHOTO Kpyra JIAI K KOTOPBIM IPEJOCTABIECH C COIJIacHus
CyObeKTa TIEpCOHAJBHBIX JAaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C
(denepanbHBIMU 3aKOHAaMU HE pacCHpOCTpaHseTcs TpeOoBaHUE COOIIOACHMUS
KOH(UICHIIMATEHOCTH.

1.4. K mepcoHanabHBIM JaHHBIM paOOTHUKA, MOJy4aeMbIM paboTOAaTeNeM U
MOJUJICKAIIIM ~ XpaHEHUI0 Yy paboromarenss B TMOPSAKE, IPETyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM M HactosumMm IlooxkeHuem, OTHOCATCA
CJIEIYIOLIME CBEJCHUS, COIEPKAIIMECS B JIMYHBIX JeiaX paOOTHUKOB:

— MAcCTOPTHBIEC TaHHBIE PAOOTHHKA;

— HH;

— KONMS CTPaxOBOI'O CBHJETEIBCTBA TIOCYJApCTBEHHOIO IIEHCHOHHOIO
CTPaxOBaHUS;

— KOMHMs JOKYMEHTa BOMHCKOTO ydera (JJI1 BOEHHOOOS3aHHBIX M JIUI,
NOJIJIEKAINX IPU3BIBY HA BOEHHYIO CIIYKO0Y);

— KOmusg JOKyMeHTa 00 o0pa3oBaHuM, KBaIM(UKAIMM WIM HaJIUYUU
CHELUaIbHBIX 3HAHU;

— QHKETHBIE JTAHHbIE, 3aII0JTHEHHbIE PAOOTHUKOM IPU MOCTYIJIEHUU Ha padoTy
WM B Ipolecce paboThl (B TOM 4YKCIe — aBTOOMOrpadusi, CBEJCHUS O CEMEMHOM
MOJIO’KEHUH paOOTHHKA, IEpeMeHe (paMuInu, HaTUIUK AeTeH U WKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJIOJIETHUX JIETEN U MECTE UX 00yUYEHUS;

— JIOKYMEHTBl O COCTOSIHUM 3J0pOBbS JETe W JAPYTrUX pPOACTBEHHUKOB
(BKJIFOYAs CIIpaBKU 00 MHBAJIUHOCTH, O HAIMYUU XPOHUYECKUX 3a00JIeBaHUM);

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBeAE€HHA 00 WHBAJIUAHOCTH, O
OEpEMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTBI, KOTOpBIE C Yy4YeToM chneuuukua paboTel U B
COOTBETCTBUM C 3aKoHoAaTelbcTBOM Poccuiickoit denepanuu TOJKHBI OBITh
IpeIbsBICHbBl PAOOTHUKOM IpPH 3aKIOYEHUH TPYJOBOIO JOTOBOpa WM B MEPUOA
ero AecTBUs (BKIIOYas MEIUIIMHCKUE 3aKIIOUEHUs, TPEIbABIsieMble pAOOTHUKOM
OpU  TPOXOXKACHUU OOA3aTENbHBIX MPEABAPUTEIbHBIX U  NEPUOAMUYECKUX
MEJIUIUHCKUX OCMOTPOB);

— TPyAOBOM JOTOBOD;

— KOIIMMU IIPUKA30B O IpHEME, IIepeBOaxX, YBOJIbHEHHH;

— IMYHas KapTouka mo ¢opme T-2;

— 3asBJICHUS], OOBSICHUTENbHBIE U CITYKEOHBIE 3aIIMCKU PAOOTHUKA;

— JIOKYMEHThl O TMpPOXOXKIECHUH pPAOOTHUKOM aTTeCTallMd, MOBBIIICHUS
KBaJIU(DUKAIIUH,

— UWHBIE JOKYMEHTHI, COJAEp)Kalllue CBEIACHHS O pabOTHHKE, HaXOXIECHUE
KOTOPBIX B JIMYHOM Jiele pabOTHHKA HEOOXOAMMO [UIsl JAOKYMEHTAJIbHOTO
oopmiieHUsT TPYAOBBIX MPABOOTHOIICHUN ¢ PaOOTHUKOM (BKIJIIOYas MPUTOBOPHI
Cyla O 3ampeTe 3aHUMATbCs NEAAroruuyecKoi JAesTENIbHOCTBIO WM 3aHHMAaTh
PYKOBOJSIINE JOJKHOCTH).

1.5. K mepcoHanbHbIM JOaHHBIM OOydarouuxcs, noiydaeMbiM Ilkomnoil u
noanexamum xpanenuto B lllkone B mopsake, npeaycMOTPEHHOM AEHCTBYIOIIUM
3aKOHOJATEIBCTBOM U HacTosiuM [lonoskeHueM, OTHOCSATCA — ClENyIOLIUe
CBEJICHUS, COJIep KAIlUeCs B JIMYHBIX JeIaX 00y4arOIINXCs:
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— JIOKYMEHTBI, YIOCTOBEPSIOIINE JTUYHOCTh oOyuaronierocs
(CBUAETENBCTBO O POKACHUM WM NTACTIOPT);

— JOKYMEHTBI O MECTE IIPOKUBAHUS;

— JOKYMEHTHI O COCTABE CEMbH;

—  TACMOpPTHbIE  JaHHbIE  pojauTeNied  (3aKOHHBIX  TpEJCTaBUTEICH)
00y4Jaromerocs;

— JTOKYMEHTBI O TTOJIyYeHUH 00pa30BaHUs, HEOOXOIUMOTO sl TIOCTYIUUICHUS B
COOTBETCTBYIOIINN KJIAcC (JTUYHOE JIEII0, CIIPaBKa C MPEABIIYIIET0 MeCTa yueObl ’
T.IL);

— MIOJINC MEUIIMHCKOTO CTPAaXOBaHUS,

— JOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeleHUS 00 HHBAJIMAHOCTH, O
HAJIMYUKU XPOHUYECKUX 3a00JI€BaHUN, MEIUIIMHCKOE 3aKII0YeHUE 00 OTCYTCTBHUU
MPOTUBOIIOKA3aHUH JIJIsl 00yUYeHUsl B 00pa30BaTEIbHOM YUPEXKICHUU KOHKPETHOTO
BUJA W THMNA, O BO3MOXHOCTHM M3Y4YEHUS MPEIMETOB, MPEICTABISIOMINX
MOBBIIICHHYIO OACHOCTbH JIJISl 3I0POBbSI U T.I1.);

— JOKYMEHTHI, MOATBEPKAAIOIIME IpaBa Ha JOMNOJHUTEIbHBIE TapaHTUU U
KOMIIEHCAIINH o OTpEeIeJICHHBIM OCHOBAHHSIM, pPEAYyCMOTPEHHBIM
3aKOHOAATEIBCTBOM (POIUTEIU-UHBAIN/IBI, HETIOJIHASI CeMbs, peOCHOK-CUpOoTa U
T.IL);

— WHBIE JIOKYMEHTBI, COJIEp>Kalllu€ TepCOHAJIbHbIE JaHHbICE (B TOM YHCIIE
CBEJICHMS, HEOOXOJMMBIC Il MPEIOCTaBJICHUS OOydYarolleMycs TapaHTUd U
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JEHCTBYIOIINM 3aKOHOAATEIIHCTBOM).

Ponutenu (3akoHHBIE MPEICTABUTEIN) MOTYT COOOIIUTH UHBIE CBEJICHUS, C
KOTOPBIMHU CUUTAIOT HY>KHBIM 03HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJI0BUSI IPOBeAeHNsI 00Pa00TKH NMEePCOHAJIBHBIX JaHHBIX

2.1. lllxoma ompeaenser o0BeM, cojaepkaHue  oOpabaTbIBaeMbIX
NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB U  OOYYaIOIIUXCS, PYKOBOJCTBYSIChH
Koncturyuuenn Poccuiickorn @Penepaunu, TpynoBeIM KoaekcoM Poccuiickon
Oenepauuu, DenepanbHbiM 3akoHOM 0T 29.12.2012 1. Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit deneparnuny, GeaepanbasiM 3akoHoM oT 27.07.2006
r. No 152-®3 «O nepcoHalbHBIX JAHHBIX» U UHBIMU (heIepaIbHBIMU 3aKOHAMMU.

2.2. OOpaboTka MEpCOHANBHBIX JAHHBIX PAOOTHUKOB OCYLIECTBISETCS
UCKIIIOUUTENFHO B LENAX oO0ecnedeHus: COOMIOAEHUSI 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJAEWUCTBHUS PaOOTHUKAM B TPYAOYCTPOMCTBE,
oOydeHHH U TPOABWIKCHHH II0 CIy)X0e, a Takke OOeCleUeHHUs JHUIHON
0e30MmacHOCTH PabOTHUKOB, COXPAHHOCTH UMYILIECTBA, KOHTPOJIS KOJMYECTBA U
Ka4yeCcTBa BBIMIOJIHAEMOM pabOTHI.

O0paboTka MepCOHANBHBIX JTAHHBIX 00YYarOIIErocs MOXKET OCYIIECTBISATHCS
UCKIIOYUTENIFHO B IIeNIAX oOecreyeHus COOJIOJEHUS] 3aKOHOB M HHBIX
HOPMATUBHBIX TIPAaBOBBIX aKTOB; COJEHUCTBUS oOydaromuMcs B OOy4eHHUH,
TPYJIOYCTpPOMCTBE; oOecreueHus UxX JMYHOM 0e30MacHOCTH; KOHTPOJISI KayecTBa
oOy4eHHs 1 00ecriedeHUs] COXPaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble AaHHbIE paOOTHHUKA MPEIOCTABISIOTCS PAOOTHUKOM,
32 MCKIIOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Ecmu
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NEPCOHAIBbHBIE  JaHHbIE  paOOTHUKA BO3MOXXKHO MOJIYYUThb TOJIBKO y TPEThbEH
CTOPOHBI, TO paboToAarenp 00s3aH 3apaHee YBEIOMHUTb 00 3TOM pabOTHUKA U
HOJy4YUTh €ro IHUCBbMEHHOE coryacue. Paboronarenbs [0JDKEH COOOIIUTH
pabOTHUKY O MLEesAX, MPEANnoyiaraéMblX MCTOYHHMKAX M Croco0ax IMOJIyd4eHHUs
NEPCOHANBHBIX JAHHBIX, a TAaKXKE O XapakTepe NOMJIeKalluX MOJyYECHHIO
NEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a paOOTHUKA [1aTh MHCbMEHHOE
Corjacue Ha UX MOJIyYEeHHE.

2.4. Bce mepcoHalbHbBIE JaHHbIE HECOBEPIICHHOJIETHETO O0ydarolerocs B
Bo3pacTe a0 14 Jser (MajoJeTHEro) MNpPEeJOCTABISIIOTCA €ro POJUTEISIMU
(3aKOHHBIMHU TpeAcTaBUTENsIMHU). Eciii mepcoHalbHbIE JaHHBIE O0YYaromIerocs
BO3MOXXHO MOJYYUTh TOJIBKO Yy TPETbE€ CTOPOHBI, TO POJAUTENH (3aKOHHBIE
IPEJICTaBUTENN) 00Yy4arOIIErocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJKHO OBITH MOJIy4€HO MMCbMEHHOE COTJIaCHE Ha MOITYYEHHUE NEPCOHATIbHBIX
JaHHBIX OT TpeTbed CTOpoHBl. PoguTtenun (3aKOHHBIE  IIPENCTABUTENH)
00y4arolerocss MOJKHbI ObITh MPOMH(GOPMUPOBAHBI O LENSAX, MPEANONIAraeMbIX
UCTOYHHMKAX U CIIOCO0aX MOITY4YEHUsI IEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapaKTepe
NOJJIEKAIIMX ITOJYYEHUIO MEPCOHAIBHBIX JAHHBIX W IOCJIEACTBUAX OTKa3a AaTh
MMCbMEHHOE COrJIacue Ha UX MOJIyYeHHE.

2.5. lllxoma He uMeeT MpaBa MOJy4aTb U 0OpadaThHIBaTh NEPCOHAIBHBIE
JlaHHbIe PaOOTHUKA, O0YYaIOIIErocsl O €ro MOJUTUYECKUX, PEIUTUO3ZHBIX M UHBIX
yOEXKIEHUAX U YaCTHOM XKHU3HU 0€3 MUCbMEHHOTO COryiacus padOTHHUKA, pOAUTENIEH
o0yyJaromerocs.

[IIkosa HE MMEET MpaBa MOJIy4aTb U 00padaThIBATh MMEPCOHAIBHBIC JTAHHBIC
paboTHUKA, 00YYarOIIErocsi O €ro WIEHCTBE B OOIECTBEHHBIX 00bEIUHEHUSIX WIN
ero Mnpo(coro3HON NEATENbHOCTH, 32 HUCKIIOUEHUEM CIy4yaeB, MPEAyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

2.6. Ilkonma  BmpaBe OCYHIECTBIATH cOOp, Meperady, YHUUYTOXKECHHE,
XpaHeHue, UCTOJIb30BaHUE HH(OPMALIUK O TOIUTUYECKUX, PEIUTHO3HBIX, IPYTHX
yOeXKIEHUAX M YaCTHOM KU3HM, a TaKke HH(pOpMalvy, HapyUIAOIIeH TaiHy
NEPENUCKHU, TeNe(OHHBIX TMEPEroBOPOB, IOYTOBBIX, TEIETPAPHBIX U HHBIX
COOOIICHMIA:

— paOOTHUKA TOJBKO C €ro MHUCbMEHHOIO COIJIACHs WJIM HAa OCHOBaHUU
Cy1e0HOTO peIlICHHUS.

— 00yyYaromerocst TOJbKO C MUCBMEHHOI'O COIVIACHS POJUTENEH (3aKOHHBIX
MPEICTaBUTENCH) MaJIOJIETHETO0 HECOBEPLIEHHOJIETHET0 OOydYaroumierocs Wik Ha
OCHOBAHMH CYAEOHOIr0 pEIICHHUS.

3. XpaHeHue, 00pad0OTKAa M UCIOJb30BAHUE NEPCOHAJBHBIX JAHHBIX

3.1. TlepconanbHbie JaHHBIE pAOOTHUKOB M oOyuatommxcs L1Ikonbr xpanarcs Ha
OyMa)KHBIX U JICKTPOHHBIX HOCUTENISX, B CIICIIHAIBHO TIPEIHA3HAYCHHBIX JIJIS
ATOTO MOMEIIEHHUAX, B MECTAX 00CCTICUMBAIONIUX 3aIIUTY OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B nporiecce XxpaHeHHs MEPCOHATBHBIX JAHHBIX PAOOTHUKOB U 00YUYarOIITUXCS
k0Bl JTOJDKHBI 00ECIICUNBATELCS:
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—  TpeOoBaHUSI  HOPMATUBHBIX JIOKYMEHTOB, YCTaHAaBJIMBAOIINX
npaBuiia XpaHeHus1 KOH(UIEHIIUAbHBIX CBE/ICHMUIA;

— COXpPaHHOCTh MMEIOIINXCS JaHHBIX, OTPAHUYCHHE JOCTyla K HHUM, B
COOTBETCTBHM C 3aKOHOAATENIbCTBOM Poccuiickoii ®enepauuyu U HACTOSIIHM
[Tonoxxenuewm;

— KOHTpPOJb 33 JOCTOBEPHOCTHIO M IMOJHOTON NEPCOHAIBHBIX HAHHBIX, UX
peryisipHOe OOHOBJIEHHE U BHECEHHE M0 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIHMX
W3MEHEHUN.

3.3. JlocTyn K MepCcOHalIbHBIM JaHHBIM PAOOTHUKOB M oOywaromuxcs IlIkossr
UMEIOT:

— IUPEKTOD;

—  3aMeCTUTeNId  JUpEeKTopa MO0  y4eOHO-BOCIUTATENbHOW  pabote
(mepcoHanbHblE  JaHHBIE  TOJBKO  pPAaOOTHUKOB, HAXOASIIUXCA B  HX
HEIMOCPEICTBEHHOM IMOIYMHEHUH, TI0 HAMPABIICHUIO JIEATEIHOCTH);

— 3aBEIYIOIIUN XO35MCTBOM (IIEpCOHAJIbHBIE JTaHHBIE TOJIBKO PaOOTHHKOB,
HaxXOo[SIIUXCS B HMX HENOCPEACTBEHHOM IIOJUYMHEHUH, II0 HaIPaBJICHUIO
NEATEIBbHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHATBHBIM JAHHBIM O0Yy4aroIIuXCs
CBOETO KJacca);

— WHbIE PaOOTHUKH, OmpenensieMble npukazoM aupekropa IlIkoms B
MpeJesiax CBOEH KOMIIETCHIUH.

3.4. Tlomumo nuu, ykazaHHbIX B II. 3.3. Hactosimero Ilomoxkenus, mpaBo
JIOCTYIA K MEPCOHAIHBIM JAHHBIM PAaO0OTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JMIA, YIIOJTHOMOYEHHBIE JEHCTBYIOLIIUM 3aKOHOAATEIBCTBOM.

3.5, Jluma, wumeromMe JOCTyNl K MEPCOHAIbHBIM JIaHHBIM  00sI3aHbI
UCIIOJIb30BaTh IEPCOHANbHBIE JAaHHbIE PAOOTHUKOB M OOy4aroluXcs JIMIIb B
LEJISIX, 17151 KOTOPBIX OHU ObUIH NIPEIOCTABIICHBI:

3.5.1. TlepconanbpHbie AaHHBICE OOYYAIOIIMXCS HCHOJB3YIOTCS IS IeJeH,
CBSI3aHHBIX ~ C  OCYUIECTBJIIEHHEM  y4yeOHO-BOCHHMTATEIBHOIO  Ipoliecca.
AnMuHHCTpanusi M TeJarorudeckue pabOTHUKH  LIKOJIBI UCIIOJIb3YET
NEPCOHANIbHBIE JaHHble AJi1 (OPMHPOBAHUSA KJIACCOB, COCTABJICHHS Y4E€OHOIO
1JlaHa, COCTABJICHHMS OTYETOB B BBILIECTOSIIME OpraHu3aluu, (OpMUPOBaAHUS
pa3nuYHbIX 0a3 JaHHBIX, AJI1 BO3MOKHOCTH MOJJIEPKUBATH CBSA3b C POJUTEIIMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATH OCOOCHHOCTH O0YYaIOIIUXCS MPU €ro
00y4YeHUHU U BOCITUTAHUHU.

3.5.2. IlepcoHalibHBbIC JaHHbICE  paOOTHHUKA WCIOJB3YIOTCS MJi LeJeH,
CBS3aHHBIX C BBIMOJHEHUEM  TPYAOBBIX (GYHKIUNA. AJMUHUCTpAIUS IIIKOJIBI
UCIIOJIB3YET TIEPCOHAJBHBIE JaHHbIE, B YaCTHOCTH, JUII PELIEHUS BOIPOCOB
arrectauuy, (OpPMUPOBaHMUS Y4YeOHOro IUIaHa, COCTaBJICHHUA OTYETOB B
BBIILIECTOSIIIME ~ OpraHu3ald, (QOPMHUPOBAHUS  PANMUYHBIX  0a3  JaHBIX,
OPOABMKEHUST PaOOTHUKOB MO CilyXk0e, yCTaHOBIEHHUS pa3Mmepa 3apriaTel. Ha
OCHOBAaHUM MEPCOHANBHBIX JAHHBIX PEIIAETCS BOMPOC O JIOMyCKe pabOTHHKA K
HH(pOpMaIINK, COCTABIISIONICH CITYKEOHYIO TaliHY.

[Ipy nOpUHATUM pELIEHUH, 3aTparuBalOIIMX HWHTEpPEChl pPabOTHHUKA,
aJIMUHUCTpALMsI HE HMMEET IpaBa OCHOBBIBATHCS HAa NEPCOHAIBHBIX JIAHHBIX,
MOJIYYEHHBIX MCKIIIOUUTENLHO B pE3yJIbTaTe MX aBTOMATHU3MPOBAHHON 00pabOTKH
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WIH 3IEKTPOHHOTO nosiyueHusi. Paborogarens  Takke HE  BIpaBe
NPUHUMATh PEIICHMs], 3aTparuBarolue WHTEpPEChl paOOTHHKA, OCHOBBIBASICh Ha
JAHHBIX, JIOMYCKAIOIIUX JIBOSKOE TOJIKOBaHME. B ciyuyae eciim Ha OCHOBaHUU
MEPCOHANIbHBIX JAaHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KAaKOM-TMOO (pakT,
paboToaaTenp npeajgaraeT pabOTHUKY MPEICTaBUTh MMCbMEHHBIE Pa3bsICHEHUS.

3.6. IlepconasibHble JaHHBIE paOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTOUKe
pabotHuka (dopma T-2), KoTOpasi 3amoJHSAETCS MOCIE U3JAaHUS MPHUKa3a O €ro
npuemMe Ha pabory. JIMuHble KapTOYKH PAOOTHHUKOB XPAHATCA B CIELUAIBHO
000pyIOBaHHBIX HeCropaeMbIX Ikadax B andaBUTHOM mopsake. JInuasie nena u
JUYHbIE KAapTOYKU  pabOOTHUKOB XpaHATCS B OyMaKHOM BHJIE€ B TMamkax B
crieruaibHOM ceiide, TOCTYI K KOTOPOMY UMEET CEKpeTaph U IUPEKTOP IIKOJIBI.

3.7. TllepcoHanbHble JaHHBIE COTPYJAHMKOB MOTYT TaKXe€ XpaHUTHCS B
AJIIEKTPOHHOM BHJI€ B JIOKAJbHOW KOMIbIOTepHOUN ceTu. IloctosHHbIN goctyn (B
npenesiax CBOEM KOMIETEHIMH) K 3JEKTPOHHBIM 0a3aM JaHHBIX, COJAEpXKaIIUM
NEPCOHAIbHBIE J1aHHblE PaOOTHUKOB, MMEIOT TOJBKO aJIMUHUCTPALUS IIKOJIBI.
Hoctyn apyrux paOOTHUKOB K MEPCOHAIBHBIM JaHHBIM OCYILECTBISETCS Ha
OCHOBAaHUM NMHUCbMEHHOTO PAa3pelIeHUs] paOOTHUKA U PACIOPSIKEHUS JIUPEKTOopa
IIKOJIBI.

3.8. Ilapomu pmma mocTtyma K DJIGKTpOHHOM 0Oa3ze maHHBIX [IIKoJTBI
YCTaHABIMBAIOTCS JTUPEKTOPOM M COOOIIAIOTCS HHAWBUAYAIBHO COTPYAHHUKAM,
UMEIOIIUM JOCTYT K MIEPCOHATBHBIM TaHHBIM COTPYIHUKOB. VI3MeHeHue maposeit
IPOUCXOJIUT HE pPexe, yeM | pa3 B Tpu Mecsua.

3.9. KonupoBarh U efaTh BBINUCKUA U3 NEPCOHATIBHBIX TaHHBIX PAOOTHUKA
paspeniaercss UCKIIOUUTENBHO B CIIYKEOHBIX IIEJIIX C MHUCbMEHHOIO pa3pelieHus
pabOTHUKA U TUPEKTOPA IIKOJIBI.

3.10. TlepconanbHbie aHHBIE 00YYAIOMIETOCS OTPAKAIOTCSA B €r0 JTUYHOM
Jiesie, KOTopoe 3arojHsIeTCsl Mociie U3JaHus IprKasa o ero 3auucienus B komy.
Jlnunple nena oOyyaromuxcs B andaBUTHOM TOpsaKe (HOpMUPYIOTCS B Markax
KJIACCOB, KOTOpBIE XPAHATCS B CHEIUAIBHO OOOPYJOBAaHHOM IIKady, IOCTYI K
KOTOPOMY UMEET aIMUHUCTPALUS IIKOJbl M KIACCHbIE PYKOBOJUTEIH.

3.11. Benenue nMYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTD JIUYHBIX AEI
BO3JIOKEHO Ha KJIACCHBIX PYKOBOJUTENEH.

3.12. Yactuuno cBeneHuss 00 OOy4arommxcs coAepkKarcs B KIACCHOM
KypHaje, KyJla 3aHOCATCS KIACCHBIM pyKoBoauTeneM. KiaccHble KypHasbl
XPaHATCS B yUYUTEIBCKOU B CHEIMAIBHOM IIKay.

3.13. IlepcoHasibHblE AaHHBIE OOYYAIOLIUXCS MOTYT TAaKXKE XPAHUTHCA B
AJIEKTPOHHOM BUJIE B JIOKAJIbBHOW KOMITBIOTEpHOU ceTu. [IpaBo mosiHOro mocrymna
AJIIGKTPOHHBIM  0a3aM  JaHHbBIX, COJEpXallUM  [EpPCOHAJbHbIE  JaHHbIC
oOyuyaromuxcs, uMeeT aJaMUHUcTpanusa. OcTalbHbIE MeJaroruyeckue paboTHUKU
UMEIOT JIOCTYI TOJBKO K TOM MH(OpMAalLMU, KOTOpas UM HEOO0X0AMMa B Tpe/esnax
UCIIOJTHEHUS UX JOJKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponmmu moctyna K 0a3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U
COOOMIAIOTCS MHAMBUAYAJIHLHO PAOOTHHUKAM, UMEIOIIMM JOCTYI K MEPCOHAIbHBIM
JTaHHBIM COTPYIHHUKOB.
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3.15. KomwupoBaTh ¥ JenaTh BBINIUCKA W3 MEPCOHAIBHBIX JAHHBIX
OOy4YaroNIMXCsl pa3peliaeTcss UCKIIOYUTENIBHO B CIIY>KEOHBIX IEJISIX ¢ MUCbMEHHOTO
paspenieHusi poauTeNel (3aKOHHBIX MPEACTaBUTENEH) U JUPEKTOPA IIKOJIBI.

4. Hepezlaqa MEPCOHAIBHBIX TaHHBIX

4.1. Tlpu mepenaye MEPCOHANBHBIX JAHHBIX PAOOTHUKOB U OOYYAIOLIUXCS
komnsl apyrum ropuandeckuM u pusmdeckum iunam Llkona gqomkHa cobmonath
clemyronue TpeOOBaHUS

4.1.1. TlepcoHanbHble JaHHBIE PAaOOTHHMKA, OOYYAIOIIETOCs HE MOTYT OBITh
COOOIIICHBI TPEThel CTOpOHE 0e3 MHCHMEHHOTO COTJIacHsl pabOTHUKA, pPOAUTENCH
(3aKOHHBIX IIpeICTaBUTENCH) HECOBEPIIICHHOIETHETO (MaJoieTHero)
oOyJaromierocsi, 3a HCKIIOYCHHEM CIIydyaeB, KOI/Ia JTO HEOOXOIUMO IS
IPeIYTPESKICHNS YTPO3bI )KU3HU U 3JI0POBBIO paOOTHHKA , 00YUAIOIIEToCs, a TaKKe
B ClIy4asiX, yCTAHOBJIEHHBIX (heZepalbHbIM 3aKOHOM.

4.1.2. Jluma, mnodydyarolmMe — IEpPCOHANbHbIE  JlaHHble  paOOTHHKA,
oOyJarolerocs: JOJLKHbI MPEAYNPEKIATbCSI O TOM, YTO 3THU JIaHHBIE MOTYT OBITh
UCTIONb30BaHbl JIMIIb B IENSX, JJIS KOTOPhIX OHHM cooOmieHsl. lllkona momkHa
TpeOOBaTh OT STUX JUI[ MOJATBEPKIEHUS TOTO, YTO STO MPABUIIO COOIIOJEHO.
Jluua, nonydaroniye nepcoHajibHbIC TaHHbIE pa0OTHUKA, 00YUaIOIIeTocs 00s3aHbI
coOmonate  pexuM  KoHpumeHIuanbHOCTH.  J[aHHOE  TONOKEHHE  He
pacmpocTpaHsieTcss Ha 0OMEH MEePCOHATBHBIMHU JAaHHBIMU PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.2. Tlepemaua mnEepCOHANBHBIX JAHHBIX Pa0OTHHUKA, OOYYaOIIETOCS €ro
IPEICTABUTENIIM MOXET OBITh OCYILIECTBJIEHA B YCTAHOBJIIEHHOM JEHCTBYIOLIUM
3aKOHO/IATEJIbCTBOM IMOPSAKE TOJBKO B TOM OOBEME, KOTOPBIH HEOOXOAUM st
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMU UX QYHKIIUH.

5. IIpaBa paGOTHUKOB, 00y4YaIOIIMXCH HA o0ecleyeHne 3aIUThI
NMEPCOHAJBHBIX JAHHBIX

5.1. B uensx obecnevyeHus 3alUThl IEPCOHANBHBIX JAHHBIX, XPAHSAMIMXCS B
[lIkxone, paOOTHUKHU, POAUTENU (3aKOHHBIE TNPEJICTABUTENN) MAaJOJETHETO
HECOBEPILEHHOJIETHEr0 00YyYarOIIerocsi, UMEIOT MPaBo:

5.1.1. Iony4aTs noaHyr0 UHGOPMAIIUIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
o0paboTke.

5.1.2. CBobogHOTO OEcriIaTHOrO AOCTyNa K CBOMM IMEPCOHAIBHBIM JIAHHBIM,
BKJIFOYasi IPABO Ha MOJyUYEHUE KOMUHU JH000M 3amucu, coaeprKallel nepcoHaibHbIe
naHHble ~ pabOTHMKA, 3a  HMCKIIOUYEHHWEM  CIy4yaeB, MpeIyCMOTPEHHBIX
denepanbHbiMu  3akoHaMu. [lomyueHue yka3zaHHOM HHpOpPMAIMM O CBOHUX
NEPCOHAIBHBIX JAHHBIX BO3MOXXHO TMpU JIMYHOM OOpalleHuu pabOTHUKA,
ponuTenei (3aKOHHBIX NPEICTaBUTENIEl) — K OTBETCTBEHHOMY 3a OpraHU3alHIo0 U
OCYUIECTBJICHUE XPAHEHUS IEPCOHATIbHBIX JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOUYEHUH WIM WCIPABICHUU HEBEPHBIX WM
HEMOJIHBIX MEepPCOHANbHBIX JAHHBIX, a TaKXKe JaHHbIX, O0OpaOOTaHHBIX C
HapylleHueM TpeOOBaHUN  JIEWCTBYIOIIETO 3aKOHOJATENbCTBA. Y KA3aHHOE
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TpeOOBaHKHE JOKHO OBITh O()OPMIIEHO MUCHbMEHHBIM 3asBJIICHUEM PaOOTHHUKA HA
uMst nupekropa HIkomsl.

IIpu otkaze aupekropa LIKOJIBI UCKIIOUUTH WIM HCHPABUTH MEPCOHAIBHBIE
JaHHble  pa0OTHHKA PpPabOTHUK, pOAUTEND, 3aKOHHBIM MPEICTABUTEID
HECOBEPILICHHOJETHETO 00YUYaIOMIErocsi UMEET MPaBO 3asIBUTh B MUCHMEHHOM BHUJIE
mupektopy Illkonsl cBOeM HecoOrjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHUEM
Takoro Hecorjacus. llepcoHanpHble NaHHBIE OLEHOYHOI'O XapakTepa paOOTHUK,
pOIIUTEND, 3aKOHHBIM MPEACTaBUTENb HECOBEPUIEHHOJETHErO0 00yYarolerocs
UMEET TIPaBO JIOTIOJHUTH 3asBICHHEM, BBIPAKAIONUM €ro COOCTBEHHYIO TOYKY
3pEHUs.

5.1.4. TpeboBatb 00 u3Bemennu IlIkosoit Bcex JMIl, KOTOPHIM paHee ObLIH
COOOIICHBl HEBEPHbIC WJIM HETMOJHbIE T[EepCOHAIbHBIE JaHHbIE pPaOOTHUKA,
oOy4aronierocsi 000 BCeX MPOU3BEICHHBIX B HUX HCKIIOUEHUSX, MCIPABIICHUSIX
WJIU JOTIOJTHEHUSIX.

5.1.5. OGxkanoBatb B CcyJe JOOble HEMpaBOMEPHbIC JEHCTBUS WU
oe3neiicTBus Llkobl mpu 06paboTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJBbHBIX JAHHBIX M0 00€eCIeYeHHU 0
JOCTOBEPHOCTH €ro MePCOHAIbHBIX TaHHBIX

6.1. B memix obecnedeHUs JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX
PaOOTHUKH OOSI3aHBI:

6.1.1. Tlpu npueme Ha pabory B Illkonmy mnpeacTaBisATh YIMOJTHOMOYECHHBIM
pabotHukam I[lIkonbpl  J1OCTOBEpHBIE CBEACHUS O cebe B TOpsjke U oObeMe,
IIPEyCMOTPEHHOM 3aKOHOAAaTeNbCTBOM Poccurickon denepanuu.

6.1.2. B cnyuae u3MeHEHHUs MEPCOHAIBHBIX JIAHHBIX paOOTHHUKA: (haMuius,
UM, OTYECTBO, aJIpEC MECTa >KUTEIhCTBA, IMACIOPTHHIC NaHHBIE, CBEJACHUS 00
0o0pa30BaHUU, COCTOSIHUU 37I0POBbs (BCIEACTBUE BBISIBICHHUS B COOTBETCTBUU C
MEUIIMHCKUM 3aKITIOYEHUEM IMPOTUBOMOKA3aHUN [IJISi BBITTOJHEHHUS] PaOOTHUKOM
€ro JIOJKHOCTHBIX, TPYJOBBIX 00513aHHOCTEH U T.I1.) COOOIIaTh 00 3TOM B TCUCHHE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memax oOecnedeHUs JOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX
oOyyJaromuxcsi:

6.2.1. Poaurenu, 3aKOHHBIE MPEACTABUTENM  HECOBEPIIEHHOJETHUX
oOyuaromuxcst npu npueme B Illkomy  mpegocTaBisiOT YINOJTHOMOYEHHBIM
pabotHukam  [lIxosnbl JIOCTOBEpPHBIE  CBEICHUST O cede H  CBOUX
HECOBEPILIECHHOJETHUX JETAX.

6.2.2. B ciyuae HU3MEHEHHS CBEICHHUI, COCTABIAIONIMX MEPCOHAIbHBIC
JTAHHbIC oOy4aromierocs, POAUTENH (3aKOHHBIE MPEACTABUTEIIN )
HECOBEPIIICHHOJIETHETO 00yYaroIIerocsi B Bo3pacte 10 14 et o0s3aHbl B TEUCHUE
Mecsia cCooOLUTh 00 3TOM YIOJTHOMOYEHHOMY paboTHUKY [1IKobl.

7. OTBEeTCTBEHHOCTH 32 HAPYIIEHNE HACTONAIEr0 MOJI0KEeH U
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7.1. 3a HapyuieHue nopsigka oopadboTku (cOopa, XpaHEHHUs, UCIOIb30BaHMUS,
pacnpocTpaHEHUsl M 3alllUThl) NMEPCOHAIBHBIX JAHHBIX JOHKHOCTHOE JIUIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C JICUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapylIeHHE NpPaBWJI XpAaHEHUS M HCIOJB30BaHUS MEPCOHAIBHBIX
JAHHBIX, TIOBJICKIICE 3a COO0M MaTepHabHBIN ymepd padoTomaTeNio, pabOTHHUK
HECET MAaTepUalbHYI0 OTBETCTBEHHOCTbh B COOTBETCTBUM C JCHCTBYIOUIUM
TPYJOBBIM 3aKOHOAATEIIbCTBOM.

7.3. MarepuanbHblil yiep0, HaHECEHHBINH CyOBEKTY MEPCOHATIBHBIX JAHHBIX
32 CUeT HEHAJIeXKAIEr0 XpaHEHUs W HCIOJb30BaHUSA TNEPCOHAIBHBIX JAHHBIX,
NOMJICKUT  BO3MEIICHUIO B  TMOPSAKE, YCTAHOBIEHHOM  JCHCTBYIOUIUM
3aKOHOJIATEIHCTBOM.

7.4. lllkona BHOpaBe OCYHIECTBIATH 0€3 YBEIOMJICHHUS YHOJIHOMOUYEHHOTO
opraHa 1o 3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX JIMIIbL O00pabOTKY
CJIEIYIONTUX MEPCOHATbHBIX TAHHBIX:

— OTHOCSIIUXCS K CyObEKTaM MEePCOHAIIBHBIX JTAHHBIX, KOTOPBIX CBSI3bIBAIOT C
OMepaToOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— TOJYYEHHBIX OINEpPaTOPOM B CBSI3U C 3aKIIOYEHUEM JIOrOBOPA, CTOPOHOM
KOTOPOTO SIBJISIETCSI CYOBEKT MEPCOHATBHBIX JaHHBIX (0OyYaromuiics u ap.), eciu
NEPCOHAJIbHBIE JAHHBIE HE PACHpOCTPAHSIOTCS, a TaKKE HE MPEAOCTaBIIAIOTCS
TPETHUM JIMIIaM O€3 COIIacHsl CyObeKTa NEPCOHAIBHBIX JAHHBIX U UCIOJIb3YIOTCS
OMEpaTOPOM  HCKJIIOYUTENBHO JUISI HKCIOJHEHHMS YKAa3aHHOTO JIOroBopa H
3aKJIFOYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JAHHBIX;

— SIBJISTIOIUXCST OOIEAOCTYTHBIMH MEPCOHATBHBIMU JJAHHBIMU;

— BKJIIOYAIONIUMX B ce0s TOJIbKO (haMUJIMHM, UMEHA W OTYECTBA CYOBEKTOB
MIEPCOHANIBHBIX JAHHBIX;

— HEOOXOJMMBIX B IIEJIIX OJHOKPATHOTO MPOIMYCKa CYOBEKTa MEePCOHAIBHBIX
JAHHBIX Ha TEPPUTOPUI0 O0PA30BATEIBHOTO YUYPEKIEHUS WIM B HWHBIX
aHAJIOTUYHBIX 11EJIAX;

—BKJIFOYCHHBIX B HWH()OPMAIMOHHBIC CHCTEMBl TEPCOHABHBIX JTaHHBIX,
UMEIOIINE B COOTBETCTBUM C (eAepalibHbIMU 3aKOHAMM CTaTyc (enepaibHbIX
aBTOMATHU3UPOBAHHBIX WH(GOPMAIMOHHBIX CHUCTEM, a TaKXe B TOCYJapCTBEHHBIC
WH()OPMAITMOHHBIC CUCTEMbI TIEPCOHATBHBIX TAaHHBIX, CO3JJaHHBIC B IICIISIX 3aITUTHI
0€30MacHOCTH rOCy1apCTBa U OOIIECTBEHHOTO MOPSAKA ;

— o0OpaOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATHU3alUMU B
COOTBETCTBUHM C (eAepalbHBIMU 3aKOHAMH WM WHBIMA HOPMATUBHBIMH
mpaBoBBIMH akTamu Poccuiickoit deneparny, ycTaHaBIUBAIOIUMH TPEOOBaHUS K
oOecrieueHnt0 0e30MaCHOCTH TMEPCOHAIBHBIX JAHHBIX MPU WX 00paboTke U K
COOJIIOICHUIO TIPaB CyObEKTOB MEPCOHATIBHBIX TaHHBIX.

Bo Bcex ocranbHbix ciyvasix oneparop (aupexkrop Ilkonsr u  (unm)
YIOJHOMOYCHHBIE MM JIMIIa) O0s3aH HANpPaBUTh B YIMOJHOMOYCHHBINH OpraH IO
3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.

JInCT O3HAKOMJICHHUSHA
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